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S92 /IATF 16949
Procedure of Certification for IATF 16949
(EA-1200-TS/REV.4)
AR IZ E B

L AH&¥4

o] 2L st FAA (o3 “FHAG” o]} strh) oA AAISkE IATF 16949 Q15-°] ISO/IEC 17021-1, IATF 9]
=5 Tst7] f13kel™, IATF 16949 150l A &at= 54 W& AT

The procedure is established to ensure that the IATF 16949 certification conducted by Korean Quality Foundation
(hereinafter referred to as "KFQ") complies with ISO/IEC 17021-1 and IATF Rules, and to specify certain requirements
applicable to the IATF 16949 certification.

ol 5 AR A T R R H CLAR AR “ SR BIM AT D BEAT Y TATE 16949 IAERF & 1SO/TEC 170211 Al TATF #i
M, ML EE T TATF 16949 TAUEAIHs & Bk .

2. FgRrgy
General Principles

BE RN

(1) IATF 16949 QIS 2Y 1 26l 2 AEA AZ3oHX 22 AIES IATF 13 L S2IeH A (Sls), FAQ, &&
ZEMPAAS HAA, Communique S2 SEMHS UASAIAY 2RI =ot Ol0 Tt HEUHES
of4ot0d HEatCh. 8t IATF 16949 2ISE2E HEN UANA 2 A= UWS0l SEMHS UASAAE
dE-4d Hsl d3dHe 32 2 #32 Ws0l 24dettt

For matters related to the operation of IATF 16949 certification that are not mentioned in the procedure, they
shall be interpreted and applied in accordance with the IATF Rules, Sanctioned

Interpretations (Sls), FAQ, the Agreement with the relevant Oversight office, Communiqué or the relevant
regulations of KFQ's certification system. Additionally, in the event of any conflict between the contents of the
procedure and the regulations related to KFQ's certification system in the application of IATF 16949

certification operations, the provisions of this procedure shall take precedence.

U= =ZNIRHEF
hE L [
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(2)

(3)

XU ORI K5 IATE 16949 DIEIS & A RAJHE T, MAZ I IATE JUNATHEAT R AT ST RE (SIS« H L1
g (FAQ) « 5MHXEE AR, Communique 8¢ KFQ WNIER RIAHRHUE . HhAh, WIRAENFH IATF
16949 WIEIZE N, NN AL KFQ IIER RAH I E L IAAFEAR R, R LAASHE i 52 vt

MZ22 82 HEa Zeoi&(SH0] 2HH FENH SEESEAE s B 24 & EXH0
HBAS S BHE0I0 M- EoH0F ol SEESFAE2 Y SAUNAS) LA S 8HE 2 A0 RE
SULHE ol OFstCh.

When a new or revised Sanctioned Interpretation is issued, the Department of Quality Assurance of KFQ shall
reflect the changes in all relevant documents and procedures, and revise or newly issue them accordingly. The
Head of the Quality Assurance Department is responsible for monitoring the implementation and compliance
with the requirements of the SI.

HRATE R EAEAT AR (SD I, KFQ T RAE AR N S WA AR OGSO IR e 038 4k, FFAH R REAT 1) - BT, 5
B ORUEFS A7 57 A 757 a5 SR 1) St A% 7 4 1O

FAAEL IS0/IEC 17021-1 o] “A 4 H7F -A A= AAL B AS5E Algdhs 249

8 "AF8} (Conformity Assessment - Requirements for bodies providing audit and certification of
management system)” % IATF & 3t} ©, IATF & QA S 59 & ¢+ 493 49,
I#H BEAIRE LR WA QA A (waiver) S A SsFo]of s}, WA QG A (waiver) B 22 “TATF waiver
AE =& X|®(TR-1S-027)" = 2L
KFQ complies with ISO/IEC 17021-1, "Conformity Assessment - Requirements for bodies providing audit and
certification of management systems," as well as the IATF Rules. However, in exceptional cases where it is
impossible to meet the IATF Rules requirements, a waiver request shall be submitted to the relevant IATF
oversight office. The operation related to the waiver request follows the ‘Guidelines for IATF Waiver Task (TR-
TS-027)'.
KFQ i#5F ISO/IEC 17021-1 “ &g ¥ — & E A R B A% AR ALV FINLA 2R 7 (Conformity Assessment -
Requirements for bodies providing audit and certification of management system) M IATF #il|. {H&Z,
FETCIEH & TATE RN ZE R ARA RSO0 T, MR AH G TATF MBI A 452 58§14 H g (waiver) , 5% H1E (wvaiver)
HIRIZE G “IATF waiver M HUATHE RS (TR-TS-027) ” .

SETHE2 I1SO 9001 CIHMAM HoH& ZHA0 et IATF 16949 215 HRE =AGIHOF &0t SEMHE
SEZGAAH QFIIZACZR HYE oAl E=LCh
KFQ shall conduct IATF 16949 certification activities within the scope defined by ISO 9001 accreditation. KFQ

SISERITET
=L [
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shall not operate as a quality management system accreditation body.
KFQ RifE 1SO 9001 A AT HHLE HIVE Bl A 1 J& TATE 16949 AUETG . KFQ AN A T &5 FAR RN T AL S 1 o

(4)

it

AMHE IATF 16949 O COist 2¢1& Z=zAMAS HHEH 2B2E AHla &
Memorandums of Understanding)), Ciclel, JI#E L= 2= =& A

ZEotH 2AFHSE & = St AAME = Jl=s MBI HEe=z dd Jtset HY=S XHZotH &Zat
A2 A=Helol HESHA L=C

KFQ shall not outsource any part of the certification process related to IATF 16949 certification activities through

—~

service agreements, Memorandums of Understanding (MOUs), agents, franchises, or any type of licensing model.
The use of auditors and technical experts, with whom KFQ has legally enforceable agreement does not
constitute outsourcing.

KFQ AMIFREIT 5 TATF 16949 AHSC AIEE RE BUAE T &8 708 I A S5 Wil Intil e k. AQBERG . NS B3R
ARG AN S TR 5 KFQ &80T BB TR S B % SR EBOR B R K A & T4

A
u

]

(5) IATF £010] &A= 22 SEME2 102 Ol ZX0IH SXIcHOF otMH, £X 0| IATF QI8 QIED|
o

, S 2= IATF 16949 ISXZX0 et A

[
S

A0l UCH

In the event of loss of IATF recognition, KFQ shall notify the affected organizations within 10 days
and is responsible for the remedies for their IATF 16949 certified organizations affected, including
transfer of existing certification to one of the IATF recognized certification bodies of the
organization’s choice

QAR TATE GAGE, KFQ BZFE 10 RPEMALL, FEATTNSZMAN TATE 16949 DAL SR kb Mol i, G mH5 3
AINEH R B[Z AR TATF YIENIMZ —

6) OloiasES ZEs 2lA3 AE & 22|s elAJ2A2XE (AA-5105)2 HECLH
Risk identification and management, including conflict of interest, shall be conducted in accordance
with the Risk Management Guidelines (AA-5105)
JRBR AVE B, AERI R o R, AR O EBER ) (AA-5105) 34T,

(7) BRMHS IATF ASHE NVHSS 2ot 2@ IATF ZSAHR2A 9 S2{51010F 610{0F ot0, S oi2t
SEe £ e SYNE KBGO IATF o SEWES AOIS BFO0| = S0 Y ARS SEME
HAN ZURA0I0I0F BICH B 12 SYRE BHS EIF KPS

KFQ shall cooperate with the relevant IATF Oversight office when performing activities in support of the IATF

SISERITET
=L [
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certification scheme, and appoint single point of contact and deputy contact person(s) between IATF and KFQ.
The personnel shall be a full-time employee of KFQ. The single point of contact designated by KFQ's CEQ.
KFQ S50 N UE S FE SCRAE S AR TATE BB p A S &1F, JFAE IATE A1 KFQ Z |45 2 B — Bk R AMBEIEK R A .
ZN AR KFQ 4 BR 01 1. KFQ HEHATE R E R —BE R A

(8) TATF 16949 Q15#= 5o ALE QE OFAl L TATF 16949 2 $J3le] He= 14T d2lo] 9
o 194 FL A9 FEoE BEAAY B AFA~HAN B8HE FAL Fean,
For the formats relevant to IATF 16949 certification, if there are separately defined formats for IATF
16949, they shall be used; otherwise, the formats commonly used or used by other certification systems
shall be utilized.

ﬁ%?mw1mwmmﬁ%ﬁ%¢%1#%ﬁ,m%mw1wwﬁ$ﬁixmﬂﬁ,wﬁ%w&%ﬁoﬁwmﬁ
8 A8 P e AR A IE R 4t P 48 A% X

s
ol

ol 2 ISHMSOl 2&8 IATF 212 MEE2 USA 2 HEgd SAH &2 HAIEH Jtsotth
A

o
I Y 2Ae X AR Y

The use of the IATF logo by KFQ is permitted only on the certificate and the letter of coformance. KFQ shall
not violate intellectual property and copyright protection of any IATF trademark and documents, including
those issued by any IATF member organization or any oversight office .

KFQ X Fe VFAEIE P ANFT & UE W] 8 A TATF #pb . KFQ AR ICAEAT TATF @As AN S B R BUR SRS, B4
FART TATF o 573 ZH 2 BT AT Mo B 20 2 R A B e s A ST A

(10)IATF 16949 0l CHEH CIEM= SEME SAHMAMEE LS = JASMH X 3 H2H KRESHCL
Certificates to IATF 16949 shall only be issued by KFQ headquarter and are valid for a maximum of three (3)

years.
TATF 16949 iIFP R At KFQ BEsMik, AR EK N 3 4

(11)IATF 16949 152X Z=ZNAE HESH)| AGHH IATF o HEXIF SEMY IR #A&E dt=
3% 0|2 o{E0ot(0F &tLt.
If an IATF representative wishes to attend KFQ management committee meeting to review the IATF 16949

certification decision process, this request shall be allowed.
G TATF AURA B SN KFQ EHR G 22, UAIPFH TATF 16949 WERFIERE, TN fovF iR

SISERITET
=L [
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All deadline mentioned in IATF Rules to apply IATF 16949 including this procedure should be calculated by

calendar days except in the case of specified manner.
TATF AR S22 B& A TATF 16949 HIprEBuL B, AFEARN, RizE B HEE, BRIESEHE.

(13)E H&S MIAE EL&st IATFDB 2tel= IATFDB AISEESEXE (GA-7105-TS)2 [HECLH

[

The management of the IATF database, including monthly accuracy checks, shall follow the IATF DB Certification

Information Registration Guidelines (GA-7105-TS).
TATF %8s R 2, B H i tERe 2, NOEE TATF DB AUEAS BVEMIER (GA-T7105-TS) .

(1) ZEMH ZH oiZ Z2MA= WR L3IEIL WR AIAE &AL IATE AFR A DL IATF &3] A &

A J
|Et OlcH 2tAHIXt2l 2
=
o e
BXXE oo 8tCt. 1 2 =

ct s=aistlh.

CB PROBLEM-SOLVING &4 Oi=¢& (TR-TS-029)0 &5t A
SRS MEEX=E AME & HZXXIXNE (AA-5601)01 O

The problem-solving process of KFQ shall be initiated based on nonconformities identified during internal

o]

witness, internal system, and IATF Office Assessments, Witness Audits, and additional monitoring activities, as
well as complaints from clients and other interested parties. For nonconformities issued from IATF Office
Assessments, IATF Witness Audits, and additional monitoring activities, the corrective action process shall
align with the IATF CB Problem-Solving Manual (TR-TS-029). The corrective action shall be conducted,
complying with the Instruction of Corrective and Preventive Action (AA-5601).

KFQ FJ i) R ot A S AR B PN 30 DL AIE DAl . PR SR B AZ AT TATE 0 A 1Ak . TATF AR s AN Ho At M 4205 3 h Ok
BUATF G, AR P RHAR R 35 A DS TT (R UR a3l X T TATF Jp A PP TATE DR s A% AT A M2 sl
RATIATT & A IR, NAZIE TATE CB W @i s T (TR-TS-029) AT . BANKAT I HABATT & 12 11
Jt, RAEHE (A AT TS TR ) (AA-5601) HEAT

A

fuld

=

10
il

ol

;=

He
Ho

LoC =2

oo
Ol

(15) SEMH £ 23 HIAME, KNAAMRL S8 L HIGA A
HIAAMEZ2 IAOB E10X& (TR-TS-034)= WEL

Changes related to the organization of the Quality Foundation, list of regional offices and changes, certificate
and LOC template, and auditor changes shall comply with the IAOB reporting guidelines (TR-TS-034).

KFQ HIZHZUAHRAS T NS X I p b 44 B AR B N 25 L UEF5 A0 LOC A5EAR DA AL W A% D1AH S IR AR B8 S A5 & TAOB e i 78

Fd (TR-TS-034) .

==
=2
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(16)Ch22 AIRZ ZMst A2 IATFZ2RH CIEFA L &4 JIsSEHC
The relevant oversight office may initiate the de-recognition process for a certification body when:
WREAECURIEOL,  TATF 7] LU S H0H A AT 8 K -

1) IATF 213012 ds ZdS ZLEGHN, IATF 242 HRO2 ZE IJtsst (A 28)sS Rttd=E B2
any provision of the legally enforceable agreement with the IATF, including the Certification Body Code of
Conduct, is violated
H 75 IATE 2897 K EA VARSI K AT AL E , A AR AT g 0
2) & & L= JIE IATF @7PAE 2AM 8t
these Rules or any other IATF requirement documents are violated
T IR AT FoAl TATF EESRICAF:
3 BB Y/E= Olo &4F RPEAME0 SFLX LU AR X 2SS
impartiality and/or conflict of interest requirements are not met or are not enforced
O3 IEAE A/ B 2 v R SRR AT 2185 /2 R A 2T
4) 1SO 9001 QIE+#S I8t ISO/IEC 17021 2] C1FHO0| &AaE A<
loss of ISO/IEC 17021 to perform ISO 9001 certification
ek IS0/IEC 17021 BN AT BASAAT IS0 9001 TAiE
5) EZIZ IATF 1E 0l 12 HE2t 2 E2F 24 2502 IATF 16949 S & A AHZEI=, At

HMENZ 25K R

usid

JHA| CC

;] O 4

0
rr

g

failure to conduct a minimum of twenty-five (25) IATF 16949 site audits (initial, surveillance, recertification or
transfer) in the first twelve (12) months following the recognition date and per calendar year thereafter

TATF MIUGAFTJE ) 12 S A WL RS RIREA B 8N, REEZEAT 2570 25 UK TATF 16949 Bl wix (R)di . HiE .
FNEE)

6) IATFDB 2 Zetd, A4 L HAld 20

lack of IATF database accuracy, integrity and timeliness,

IATF 88 e ik = fERRPE . SEBEVERN RIS 12,

7) SARE AL 2C|(ADP)2 2t A EEO| ATH

failure to ensure the integrity of the auditor development process

R BEM TR A% S B8 )& BE(ADP) AR (1 78 4

8) CIZE=0l == oY =t A& 0l&E=

failure to be compliant with the regulations of each country in which it operates,

R BERE Sy Mz P e [ AVE AL,

8/ 38 b.;-.Ea F!
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I
]
d]

9) F cl g0l et |AI A

failure to maintain an acceptable nonconformity management performance level (i.e. submit on time,
approval first time, etc.)

REEIRFE AT HEZ ARS8 BRGUSUKY (RIHZIHEAE . B IS

10) AIAEIE AIZXEXIS] 20|

failure to effectively implement the systemic corrective actions

R BEA R R Gk 2 IE S

(o]
t=}

M0
ro

(1) BE M2 IATF 16949 HRAA 292 UWR AR (AA-5600)2 [HELH B2IEE
2 HEAE(AA-5500)= [HECLH
The operation of internal audit for IATF 16949 by KFQ follows the Internal Audit Rules (AA-5600). The
operation of management review follows the Management Review Rules (AA-5500).
KFQ XF TATF 16949 [ Py B A% 184G (PI0 s AZ )Y  (AA-5600) o B FRVPHR (K S 805 CEFEIP s A (AA-
5500) -

(18)Olch 2 HI 2l &==2 Lot AStH, S& ZXH0A 24 HE OILH0I SEZIAAE 2HA-ALE NMHIA =
I X [e]

—_ O
SH TN BRASNALY BR-DSEAS NZe XD HAGHK LOIOF BICE OIHBA L A F0l

r
ﬁ

£l

H

=]

]

o

o

o

oo J
fo

]

0l

[

ny

(]

HEEOoZ 2txg

In order to avoid conflict of interest, KFQ shall not contract with the organization to which KFQ have
provided quality management system-related consulting services or quality management system-related site-
specific auditor training within the prior 24 months. The followings are activities to concern as consultancy in

relation to education and training.

NG 28 ph O, KFQ AMSAER 25 24 AN H W5 KFQ 3 )5 8 BR AR F0R 5 45 0 i 55 Bks 1€ DL 32 (L5 24 B R AR
R ALRZAT & LUR R ZEAR b & 5 15 30 .

+ RS YRS So Y UEHH ZOUX 22, SH TN LE SHHAAAL 2
DEEY, SRAYAAY XY (2, M, 48, X, 22, Ko S), U2 S, SAES =2 8D}

Quality management system-related training, quality management system asssistance (establishing,
documenting, implementing, maintaining, controlling, improving), internal audit, audits or assessments, which

are not advertised to the general public in its training catalog, but tailored to specific organization.

TS ANE H BRI s 1) 2 A ELA% T2 B0k R 21 2368 B 5 il 10 BB B A SR BRI PR B RS8R (G

U= =ZNIRHEF
hE L [
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(1)

(2)

S SO, S DREE. B BOESE) o WNESHTRL. RIS S EPE A .

*SEZIAIAE 2270l 1ISO 9001, IATF 16949, ISO 9001 0l JIBtet 2= 28 SEIZALAYE HE 2
& (0l: FMEA, SPC, VDA 6.3,

2 HEOWA EFXEAL 015 =6t fldl AEE= 2 &+, 28 2 H
ASPICE, & HIZ, 6 A0 S

"Quality management system-related" pertains to ISO 9001, IATF 16949, any sector-specific quality
management system standard based on ISO 9001, and any "tools," "methods," and "concepts" (e.g., FMEA,
SPC, VDA 6.3, ASPICE, lean manufacturing, six sigma, etc.) referenced in these standards or used to fulfill

them.
“TREATARZRMIE” W& 1S0 9001, TATE 16949, F:T 1S0 9001 MR 4TIV 8 R B 1Ak B bR, LI AH

M)A 5| FH BTS2 BlX Sepr TR “ LR o “O5vE” A0 M7 (ffdn FMEA. SPC. VDA 6. 3. ASPICE. fi it
& NTURIEEE) .

XpE e

Resource management

RIREH

u]

| J|EFSIL el U MAS BRAGS AARBEIFE (CA-

bl

IATF 16949 & AHE XIE X, SAHE, SAIBE

k

4100)1 & AtR 22l X &/IATF 16949(CA-4101-TS)0ll HECH.

The management and qualification of IATF 16949 auditor candidates, IATF 16949 auditors, audit team leaders,
and technical experts are governed by Procedure of Auditor Competency (CA-4100) and the Instruction of
Auditor Competence for IATF 16949 (CA-4101-TS).

IATF 16949 ®ii% BfiE N Bi% 01 B4R L 5 A BEANRE /7 SH B0 (o i DV B - (CA-4100)
(A% L ER TR R /IATF 16949)  (CA-4101-TS) .

IATF 16949 HIAHEX, ISZE XN OI=Z&EA), WRLABIIA, SHMoliZ Z2HMA A, AAMEDA

BS A, WSS ALE, IATF Database 22| AL IATF QIS A 2 FEA & JIEtQIES HAd FALE0l CHEt

SAME2 IATF HE HAY 22| X & (EA-1205-TS)E HELH
Competence requirements for the IATF 16949 contract reviewer, certification decision maker (technical
reviewer), internal witness evaluator, person in charge of Problem Solving Process, audit report verification

personnel, internal system auditor, IATF Database administrator, IATF certificate issuance personnel, and other

10 / 38 EHEE F!
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personnel shall comply with the Instruction of IATF Competency Management (EA-1205-TS).
IATF 16949 & RIVEFE A . IAEYREH (BERVEEH AT WEWAETEA A G i ROl 2 5T N s RS

LA NIANE S 3N
HPFEF (EA-1205-TS) &

SENE= 22 L dF od, gA € U5 230 24
JIE2 SXIoHOF StCH UAPIIZ AlE, 22, 85, HM
JIE 2| = ((BA-2100)0l MHECH.

IATF el e B BN B2 L IATF AEF AR N SURTHAR N 53 (1 58 77 2R NS IATF B

KFQ shall maintain up—to—date personnel records for all internal and external personnel, including

managementand administrative personnel and those involved in audit and certification activities. The

management of identification, storage, protection, retrieval, retention period, and disposal of personnel

Korean Foundation
for Quality

REIE
2 2= WE E AR 130 et =&l QLA
2Z A2t H XH20 Uet 2ele

records shall comply with the Procedure of Record Control (BA-2100), and the specific requirements of IATF

16949 shall be adhered to as follows.

KFQ LR FR A N AN R B Boft N il , BB BT R LS 5EZAEESIMA . NGl

FbRIR. fEfE RE . R REACEREENAT & (e ERID

R ERATT

2IAt 7|1 Z2 TtSS E&otojoF ohit.

Records on verified/certified clients shall include the following:

NFCR N EAH I
1 N220, ussd, 38 & 320t X2

Qualifications, training, experience, and professional status

o e SN | 22 1 | R 4 LA

2) B4

4

Competencies
BESI
3) IATF 16949 A AR &IH JIS

Application records for IATF 16949 auditors
IATF 16949 H #% 51 i Fiid i %

(BA-2100) , JEMNEEST IATF 16949

4) IATF 16949 AAIRQ| =0l & XAHENW | JI=2
11 / 38 M



=o
@8?'__

=R e

IATF 16949 —

Procedure of Certification - for IATF 16949 -

(EA-1200-TS / REV.18 / 2024-07-05)

Records of maintaining approval and qualification of IATF 16949 auditors

IATF 16949 Hi % b3 FIALAEFIA T B34 IR KR 1D %

5) X200/ I8 (HAd, UEEH)
Records of advisory

HWEPCR GEl. B

- W E AR HAOILE JIE0 A7AE XL 20t 1

Training or consulting businesses in which internal or external personnel or their family members have

ownership or involvement
PSR AR N D B S B R R A B S 5 I 1 Bl )l 55

- Qs 230 2H= A0l SHE Ol &=

iy = O

s2d 2 HEE MY

Conflicts of interest disclosed by the personnel involved in audit and certification activities.

2 5 9 AMIVAETE B N 535 M) 2 v R

EREREE:
Types of Audit
B RE

ALl el w2 AA PHE IATF 16949 AAF 3o wh2 AA} %] H(EA-1210-TS)S

g

Korean Foundation
for Quality

The audit method according to the type of audit follows the Instruction of Conducting Audits by Audit Type (EA-

1210-TS).
AR H A% B ) A T VRS (4% |ATF 16949 §i A% S BYIEAT A% 45 R )

T ZEMA

Certification Process

(EA-1210-TS) &

IATF 16949 Q1ZZZA| 20 sjeFs §1% ZR$E <H5 3> IATF 16949 15 AAMY

me

Z 5k}

9g % ARIeeE

Outlined IATF 16949 certification process flow shall refer to <Annex 3> IATF 16949 Certification Audit Flow.

MEIR T IATF 16949 I IEISFE N 22 <[4 3>1ATF 16949- 1A E & 1Z R FE -
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5.1 ASMY B4, 2E © A%

O L-O
Certification Application Receipt and Contract

WIEHIFRE. (PSR

e
1Al A

X
12
b
f
1o
e
r]I,
2
Ho
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rlo
ro
olN
12
o'
b
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ol
ol
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ol
ol
rlr

SAAL IATF QISAIH A 3 Aok 712 (EA-1215-TS)S whEth

Certification application receipt and contract review shall conform to the Procedure Application and Contract of
Certification (GA-1100) and specific issues applied to IATF 16949 shall comply with the following:

PUE B ORI & [F)1F 8 R CUVIE R B2 FI-G [FAU)  (GA-1100) , @ H T IATF 16949 FRF & 2 B N 31 IATF
WNUE HE ORI A [F LU (EA-1215-TS).

52 7|12 HAAE

Audit program

AL
AT 24 8 AN S Efeke 7 AR e dnbd S 71 AAA 891 2 (GA-2100)l <=3t
IATF 16949 ©l 2 &sl= SAAGS o9 =< werh

Audit program including audit period adjustment and audit team organizing shall conform to the Procedure of
Audit Program (GA-2100) in general operation and specific issues applied to IATF 16949 shall comply with the
following cluases.

LA T A IR ) )] R AR A 2 R BRAE A e A SRR — RO T RO (AR SRR (GA-2100) , i&EHI T IATF 16949
IR 2 B B NGOG LR A

AR R QlFEd AAHe e 9 dgvels B orHe <HR 1> IATF 16049 AFF7) Fore
NFH Z2A~E w2t
Audit program including audit outline of audit process and audit period adjustment shall conform to the <Annex

1> Grobal overview of IATF 16949 certification process in the procedure.

FRZRR, B A AR A H AR, ROBPEARN A (B4 1) TATE 16949 WGUEFE HA P fIMESL L 2 -
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5.2.1 MAE 34 A
Audit team constitution

B A% /N R

(1) 2= |IATF 16949 AlA}ElL

4og BEAAL k.

All IATF 16949 audit teams shall satisfy the following:

FIrfa TATF 16949 B A% /N 2 a2 DL 223K

1) FAAG s54

IATF 22jo] Holel AAASE 74

g},

consist of IATF qualified auditors to conduct audits in the name of KFQ,

VEFE KEQ (19, B9 TATE W1 %8 k% 110 5 4% B 2

) WY F Haw 1 wWe 1 A%
23 glofok @tk AALY ARl
14},

S1EH Yo &5
IATF 16949 AL E9]

L =

T EE AEFIT gt #AFor

ISO 9001 oA w2 AT Fo

J|m
o
ol
tio

R
o

f
©
>

at least one team member shall have relevant sector specific experience for all commodity codes which apply

to the scope of certification at that site.

qualification of 1ISO 9001.

A — 4 B BARR AN B A & AT T2 ) AEE I 1 A R AR A A SR AT AR 52

GRS IEAG 1SO 9001 ATV E#% .

D AN BFe AA AN 17 B

Gek A e A, AAEe T,
The audit team leader shall participate in the audit throughout its entire duration. The audit duration shall be

calculated in accordance with the Audit Days Calculation Guidelines/IATF 16949 (EA-1201-TS) and the audit

team shall be assigned.

HZRFER S A RKN 2RSS 5 H .
Fi 5 B A% A1 BA

4 Az Aol A, 2 wA AFA

B A% I [ 4% i

R ES

25

Dol 1 @A EuA BAE 4

The IATF 16949 auditor's sector qualification complies to the

IATF 16949 4% B n4ml

IR /IATF 16949 (EA-1201-TS) 14, FHRM

3l of

For initial audits, one member of the audit team for the stage 2 certification audit, preferably the audit team

leader, shall be assigned to conduct the stage 1 readiness assessment

14 / 38
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XEFHIRE R, NAGIRE 2 BrBOMEF Z/NAK — 2 GRIFRF ALK #7251 B BRI EAl .

H

<
ﬁ
Pl
0z
>
om
He

U
>

2 A M AHE B AL T 8hE
AFS2IR] AIAHO BOIGHES AARARO| BHE S 0f0F

Sttt (Olddet AL

4
z
0

Ch. &JALE

rol

S0l SEEAME &
=}

EEAMIIX Rot= B2 IATF22H S 200k StCh.

The initial audit team and the team for recertification audits (including transfer audits) shall include members

who are assigned to participate in the surveillance audits conducted throughout the audit cycle, including

special audits. The audit team shall not participate in audits for consecutive audit cycles (unless approval is

obtained from the IATF if this requirement cannot be met).

W AR FAEF A CRIEERE ) NIRIR S AR AT A A (34 B (BRI
%) o HItHANG S HES SR ok b Z RO IR TATE KAL) .

If the requirements of clause 4), 5) or clause 7) below cannot be met for the following reasons, approval from

the relevant Oversight office is not required. (other cases shall be approved by IAOB)

Related records shall be maintained in the contract review records.

R T BU R IR TCVE 2 B8 40 5) BURSC7) SRHIELKR, I EAN S p A = I HEHEA B % 57

At BLRIER TAOB b)) HH ST SN ARAFAE & [ TE i 1Lk .

- E1&, AME, £= E0|2 2RO &b,

Termination, registration or loss of CB sponsorship;

B, BIREGE R CB HEE)

- ADP 2 IATF GIOIEHHIOIANA AAHR 2 HI & & 3t(inactivation);
Inactivation of the auditor in the ADP and IATF Database;

ADP A1 |IATF i % b o 4% 51 (1015 i

- JHe 2HEIEE o8, =3, |05 S €2);

Personal issues (such as medical situations, death, parental leave etc.);
AMANEE CNEEITIRGL. FETE. B LIRS

- 2t

Force majeure

AR
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6) SEHE €@ 2H)S Ut AA6tA, = =aAF E ASI[2 HMEMAL A0l "0l &0 HE ZE(RIX
EE)S MoK E2" A8 REE S tHEoH0F &Lk

To avoid familiarity threats to impartiality, audit team members who have "not previously audited the
organization (including its locations)" shall be assigned for the initial certification audit and the certification
body transfer audit.

DN Gt A TE PR B B (AR FR) , BIFRIR “ DARTR B AZ I 1 CRUFEHFAERL) 7 (0o A%/ NE e 3 AT ] o AT
RIRAE T2 LV

"0l &0l SHE XE(RIX ZE)S & AtoHAl 2"

r1o
0
0l0
o
lo
=]
o
0

“Not previously audited” means for:
“DART AR SO A CRIE T AE L) 7 5.

@© H2b MAF 2tA(annual audit interval)0l HE&Z= RAX2 2, AAH B FER0 22 3 8 JAE, ==
IE, WA, ME, L= AtZ2el) £= 018 &AF A0l E£= 1 01F 2 SEYAMU 00K @2 B2

locations on an annual audit interval, audit team members have not participated in any of the last three (3)
audits (i.e., initial certification, recertification, transfer, or surveillance) or any special audits between or
following these audits.

FEAFRE A% R RR L m ), F AL A 2 50 = 3 IRE . (RIRIJGAIE . FRAE. SR E ) AR —
K, WRHZ R 08 5 PR R AR §

@ 2E &AF 2FA(two year audit interval)0l 2= X2 B2, A E RHRAES =2 2 3 HAKF,
Zx oE, M L AI=22]) £= 0148 AAF AH0I £= 1 01F 2 EZ M A0 EOOHX L ULH

locations on an every two (2) year audit interval, audit team members have not participated in any of the last
two (2) audits (i.e., initial certification, transfer, and surveillance) or any special audits between or following
these audits.

FERF 2 SR LA BE b R ), B AL A SN il 2 A% CBIAIVR GIE. B AR AR —k, ik
2 I IX BT % 2[R B S5 B TR K o %

E=(client)0l ZB4 SMHOIA SI0ISoHe FP = Br=Exol 1 B =H4 IS 30
AL S ABAAME ME FHIOF HOUK LSS 2A0N), OlHe 4HUN S AR B %
UCH

The same auditor(s) may be assigned when the client upgrades from a letter of conformance or when

SISERITET
=L [

Korean Foundation for Quality
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conducting a repeat stage 1 readiness assessment.

% AT G UE W] BR T R BEAT B R AHRAT 55— B BUE s VEVE A I (RO HE & Br 04T 2 Y BEH %), s 00T
LAFE 72 AR [ AR o A 5%

]
4

7) A1 20HA

0
:

o 2HE SEHAY R, 2 A
UCH O JAHE =2 S A =1 St &AF B2 222 25X H=
X T B SRR R R R S %, DIEIU AT DM fr— 2 A & T 2400 H

A% Jo Y o A% ZH A — 5%

> O

Ol £6HA = SAIES BHEE
C

il

8) =M FA X Ao AL, AAH €0l 3E SO tHE ¥ X0 3 H0HCH WSO 0F SHCH.
For standalone remote support locations, an audit team is assigned and maintained for a three (3) year period

and shall be rotated after each three (3) year period.
XML S R, fRIRFH4ERE — N d iz dl, i 3 4, 4 3 Ffafeh—IX.

rige

HlD: S &3 N2 ZFA0M == 23 = M HA2 22, 2 52 R7PAE0 BEE L0
For initial certification or transfer audits at standalone remote support locations, requirements in point 5)

above apply.
el O TMASLIE AR SR BT OE B R s A%, S IR 3 5) (K.

1S 3 W AA FDI0IM AAL B2

rr
Qo
ol

9) &5 Ezal(withdrawal)  SE8AIS B2, Ol AM FI| &
B & 8t
For a special audit following certification withdrawal, the certification body assigns an audit team either from

the previous audit cycle or from the upcoming three (3) year audit cycle.

XA ARG BORFR B A%, DAIERUR A L — A s A% S B BRE 2R £ 3 4 o A% F I 4R IR — A s A% N

2 £ 2 o= UCH OF M, &AIZt2 ARl 26t
=L HOF ot 2AR JI=d2ItE FIHE AAMAIS E£2 AFENOF 8O
The audit team may use external technical experts as necessary. In this case, the audit duration shall be
conducted by the auditors, and additional audit time for external technical experts must be calculated
separately.
W, HAZH AT ME AN EOAR L 5. FEIXPEHLS, A ANl B A% A BEAT,  AMEREOR L 5K A H A N [A]

VR
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11) QIZIIBS IATF 16949 A ALO EOIGHA S IATF BHREQIIATF XX AZ)0fl CHoH X =04
IATF EZ0I(S)2 AW T 1Y D2 GOIEN e JIY At HZEX 22282, TX0| MAS SH

SE0HAM HMAZEE REGHA E= & IATF 2212 HEl et 8  &AF Z2AA

KFQ shall inform the client of IATF observers (affiliated with the IATF organization) joining an IATF 16949
audit. IATF observers shall be permitted to view the entire audit process at their discretion unless the client
requests that the IATF observer(s) not be privy to competitive or confidential customer data and, therefore, be
excluded from certain parts of the audit.

KFQ RIEHIZ P IATF W R (@ T IATF 4140 20 IATF 16949 HA%. TATF W82 G AN 8 T 5% G 5L & $0 1
MU RT, BRIEE T ZORHBRAERL LI > 2 4, N VF TATF M5 0 BAT O E SR B S R .

12) 28 A4l AAMOICH 2130|122 MZ22 aAt ES BHEEH0. M22 AMELZY StHQl MetsS 2{ol
CF YHE == SUCh Tt

Ol 3 & AAH =12 AIRES &AL EHRACZ I == UL HAL EE
oHE AAF D12 A= 2tel AAlle Z20E = Sl

For each recertification audit, the certification body assigns a new audit team. An auditor from the previous
three (3) year audit cycle may be appointed to participate as an audit team member but shall not be
appointed as the audit team leader, to ensure an effective transition to a new audit team but shall not
participate in the surveillance audits in the current audit cycle.

XFFARRRENIE S %, AENUS SR IR— /MBI s 2. o] DME b — IR 3 4 5 A% JA) 9 1 B % 03 Al o A AL i R
25, AR, DitRA SO ERIF S R4, (HAS S5 250 2R I B A% .

]H

5.2.2 A4 B 1557
Audit and certification cycle

G NI

(1) A& T A% A4 F 399 AFAA R ] AN F0)9 AL Hx 2 WA
wpA kel 2 3 AL @k,
The first three (3) year surveillance audit cycle and the next recertification audit cycle start from the last day of

the initial stage 2 audit or transfer audit.
W' B AL A% S )3 AR I B B AL R — AN FRUE S A% S 0 e A% H R e IR 2 B B o A% B 7 W A2 K B fm — R JT

I
o

UIRINIRHCE
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(2) FEHHE AFAAL 2 AN Fo19) AL A4 rhA el 2 RE A ah,
Each subsequent surveillance audit cycle and the next recertification audit cycle start from the last day of the

recertification audit.
BRI 22 0 W B E A% A RO PO UE B A% R 3T R R A% B AR 2 MR E B i e — R ITF GG .

@) AFAAE 7] (E 3 AR Bk B2 290 v, A A4 wA R e A8

AU 2R QA obok @k AFAALY vhAT e 8] [E 3 AFAAT ANE A 5§

Surveillance audit shall be scheduled from the last day of the stage 2 audit, the last day of a recertification audit,
or the last day of a transfer audit in accordance with Table 3: Surveillance interval. Once established, the last day
of the surveillance audit interval as detailed in the table 3 Surveillance interval shall not exceed the maximum
allowable timing as detailed in the table 3.

RAER 3. MBS IR, B A NI 26 2 BB R G — R FRAES R G — REUEER R e — R
THan 2tk WE S I RG — R R 3. B w7 A% 8] R% b 21 L 0 e K Fo VRN (]

[3 3: AR
[Table 3: Surveillance interval]
3. M B AL E] b

A2 7] 12714 F7]
Surveillance interval 12 months
e=Rep A 12 A

SRR

Number of audits per 3

2
year cycle
3 4 ) A% IR
7 EdZ5H
588 AAA7]
B3E~+3Y

Allowable timing

SOV B AL I T3]

-3 months / +3 months

FAEH TG -3 A~+3 A

SISERITET
=L [
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@) AL DAL Az 2WANA BL oA AAAALe] vl RE 3Wg JHoRr A 379
ol dFH 3oyl (-3701€/+0 ) ofofF gt}
The date of recertification audit shall not exceed three (3) years (-3 months, +0 months) from the last day of the

initial stage 2 audit or the last date of the previous recertification audit.

FRIE S AZ K A - ) 6 55 2 B Beai i i e — Rl B — IR AE S s — Rl 3 4F (-3 H, +0 M AD .

(5) 73AAAL DAL AR IATF 16949 915 wE Y o] o] F-4
WEH T8 73S aefste] Algstofor gt

The scheduling of the recertification audit shall provide sufficient time for nonconformity management activities

E?l'

]

e

so] ¢RI JISEAC] Hnd

ali

to be completed and the certification decision made before the expiration of the existing IATF 16949 certification.

FRME S AZ 8 DR ZHERNAE LA IATE 16949 YIE S 2 i 58 ANRT & 8 BRIE S A DGIE D E I % 18
SEHL LI 4] o

ol# g Hul s&7tsd AbF T AN AAL FUIE HoM = BF ASAE H3IlstaL, IATF
E101Eﬁﬂ°li°ﬂﬁ AT ZHE duelE &, Hd 5&7sd /\}Tl AAE 713E0] Z3bE dEEE 7
ojfell e15 A A3 AFAS Z A (client)oll Al Lok &t} o] @ ALEtol ek FUd a2 ZZF(client)o]
A% ZRA 2 A, 1TV HE AE A G A g-olth
In situations where the surveillance or recertification audit timing is likely to be exceeded, KFQ shall withdraw
the certificate, update the certification status in the IATF Database, and inform the client of the certificate
withdrawal within seven (7) calendar days of the maximum allowable recertification audit timing being
exceeded. The only exception to this requirement is when the client is in the transfer process and has notified
the certification body of its intent to transfer be maintained for the three (3) year audit cycle.

FET] e B B S A B R R LS, KFQ RIAEHIE TS,  SE8T TATF H b iR, JRE R & K o
MR A% B S 7 AN H Py H W@ sz e B . SR ME— N, SR AT RS, JECEEnA
N R E .

M AT L A Foo dd ARAEe ] <y 1. A% A A4 2 AFA FI)> o @
The details of audit and certificate cycle refer to <Figure 1. Manufacturing site audit and certificate cycle>

below.

HZ A AE P R PR S8 2 W< B 1. il iE D B AN A > 1 .
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©) AT, A W ABAAE A AAF AR, AL 1 90 AZA A A g ojof G,

p=4 =
She ol 91HQ) gate] WAT AP, AZVNHE A 1S AREA AYGHL

1 O o=

O
-n-‘rj‘q‘

Audit dates for surveillance, recertification, and transfer audits shall be confirmed with the client no less than
ninety (90) calendar days before the audit due date. If an exceptional situation requires a change to a
confirmed audit date, the certification body shall retain justification as a part of the audit record.

B FNUEFNFE RS o A% I i % HRE NAAE HAZ B H AT 22> 90 N H T H S & Pl . G SRR IR 1 L 75 2530 LU A 1)
FR E I, DAIENUA L OR B B AR A s — 00

5.3 HAME HAHAE
Audit plan
H %A HE TR

AAAIE o] AwrA oS AR AALA Bt 2 (GA-4100)0] =381 IATF 169499 4 8-3}= EAL-S IATF
16949 AIAMAIE] A (EA-1225-TS)S w2t}

Audit plan shall conform to the Procedure of Audit Plan (GA-4100) and specific issues applied to IATF 16949 shall
comply with the following:

AL VTR PR32 8 LA o A% L A AZ T RN (GA-4100) , J&HITIATF 16949145 & 3¢ B BB AEIATF 169497 1% 11-kil4i
FF(EA-1225-TS).

5.4 1 THAAAL
Stage 1 Audit
1 BB

1RANALS QuE &

1 9A AAF 31-F (EA-1220-TS) S T},

o

& 1 AR (GA-3100)9 =311 IATF 16949 o] 4§38} SAALEHS IATF 16949

The Stage 1 audit shall conform to the Procedure of Stage 1 Audit (GA-3100) in general operation and specific
issues applied to IATF 16949 shall comply with the following:

1B BUH 2 I03E 8 DO ST 1B BUR AL (GA-3100) , (&I IATF 16949 [ 5E H B NIE T IATF 16949 1 [y BUH 1% M
MJ(EA-1200-TS).

I
SEETE

T
L i
il
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5.5 HAH(RAEHAD
Stage 2 Audit (Site Audit)
2B (M%)

2 SAAALY dubA 9L 2 GAINANTEE(GA-5100) 2 A M AR X E(GA-5104)0 =31 IATF 16949
g3l SAANGS IATF 16949 FGAAL =3 A H(EA-1230-TS)S whEth

The Stage 2 audit shall conform to the Procedure of Stage 2 Audit (GA-5100) and Instruction of Site Audit Conduct
(GA-5104) in general operation and specific issues applied to IATF 16949 shall comply with the following

S R BT 1038 A 2 M BERAZ N (GA-5100) MBS %17 TR (GA-5104) , &M T IATF 16949 &
HE NGBS IATF 16949 P37 % %47 NIEH .

5.6 MALEIN 24 U MAIZSHE
Audit Report and Follow-up of Audit
B AR A AL

>

ARELIA g A g2 AAEAIA fH B AARS-S A 291 # (GA-6100)1 =3k IATF 16949 ©f
83}

An audit report shall conform to the Procedure of Audit Report and Follow-up of Audit (GA-6100) in general

)
rir
J[m
ol
>
o
flo
U]
o
o
=)
il
v

operation and specific issues applied to IATF 16949 shall comply with the following.
FAZAR A A28 IS CRAZ IR A A% 5 260z Y (GA-6100) , & T IATF 16949 (15 e & BB DL T 2

A e AARIA E R A AARIA 44, Tgn 2HA FAE AFS 24T o, IATF T
gkeh IATF CARA W o] B IS4 A== S47F AAF 19,
M Q) FAR A4 Folof g},
The audit team shall use the IATF Common Audit Report Application (IATF CARA) when drafting and finalizing the
audit report and shall issue non-conformities to the organization (client) within this system. All mandatory fields
within IATF CARA shall be completed with sufficiently detailed and objective evidence to allow the reader to
understand the audit scope, results, and conclusions.
HAZ AR B AR S MR A AR & IR S (P RATAFFERS, RIEH] IATF 38 iz e (JATF
CARA) , IATF CARA HHf) i A i JA 7 B AR SRS 2 08 VEARMI B LKA B, DB T Va4 R A4S 18

(1) 23 24 9hHS JATF 16949 ¥-23 e %] H(EA-1235-TS)S =3},

ro
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For the method of writing nonconformities, refer to the Instruction for IATF 16949 Nonconformity management
(EA-1235-TS).
KEAFETIAS 7%, 5% IATF 16949 & TE GRS (EA-1235-TS)

Q) FHEH Ax A2 Fo Ax dFe] AAF i EgEojoF gt
Extended manufacturing sites shall be included in the main manufacturing site's audit report.
I A 3G B A 45 7E 3 A& I8 1) o A A 7

3) BEADY AEE TEE 2 AR AP SYA 974 A FaE AN QA DAL dojok k.
A [e)

Agel EE L A% 2ol AA shtel AAR A AAEE A4S, Ax a8
A 7§ )

Each manufacturing site, including those in a corporate scheme, and any standalone remote support location
shall have its own audit report. The certification body may combine the manufacturing site and its standalone
remote support location(s) into a single IATF CARA audit report when the locations are included in a single audit
plan and are audited together in one audit over consecutive working days.

RAMIEIY, ORI T ZPEEEIY, LR RIMSLT A S B, HNA H SR AR S o M UENL R G
W R ST RE SRR T A S AE — AN A% TR, JRAEIELE ) LA 0 BT — IR AL, & I M R ST S 47 3
It & 3 A—4 IATF CARA Hi %3R5 .

@) AATR S AALR A B RASE 3] HUME E3etY], S AAF Bal Ao E3tejof ghrh AA}
By FAA4E 5 A28l CMS(Certification Management System)S 283k},

The audit team leader must report the audit, including the audit report and the nonconformity management

ro

report, including the following. The audit report utilizes the CMS (Certification Management System), the internal
system of KFQ.

KL AR s AR O, AFRE IR AR S DU RS, ORI TN SRS B KFQ A RS CM
S GANEEFHEH RS

1) HAHAIE Z59 2895 (FAFAA A A A2 2 E(GA4100-06-TS))
Output of audit planning activites (Check items before site audit-IATF16949 (GA4100-06-TS))
HAZ RGNS (B H T #ATE . (GA4100-06-TS) )
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final audit plan changed during the audit
SR AL TR AR B IR e A AR . AR IR R AZIN R . RO R G R RIS, B CSR.
TZ4 BYLREE) « B S DL o A% I ) 55

rir

3) AR 713HESE AAlge] 22 wHEdte] AALE FHERTHE ARH FA (o FTH, NIAE
objective evidence which auditors visit manufacturing site during the audit (ex. Airline ticket, train ticket, hotel

receipt, etc.

B A% DU A% IR TP 0 IR G B B B DR (LSS . KZESE L T R4

) FREFAG 2 (GIFA) B feEF A
Signature of ethics pledge and (if applicable) ethics pledge of interpreter
TEAECRUEF A (& D B A B TR e 5

A AFE 2A(Client) 2 (EAFY, ZEA LW, 230) A=, HIAE, WFAA

Client information supplied for the audit planning (quality manual, process map, scorecards, performance
indicator, result of internal audit, management review records)

NFEZRIR AN EZ P EE REFM. SERREL d-R. SRdER. NEEZER . EEPFHIdR5)

6) BH = A5, B 718 AAA YD s AAR LA (ARl oldlE ¢ = dojm WMo )
Where applicable, the audit report of remote support function written by other IATF 16949 certification body
(it shall be translated for audit team to be able to read the audit report)

G IIIE O, Al IATF 16949 VUEN AL S 5 1z A2 SCRF D RE B AZ A A CRL R 18 1 P A% 2L e 008 1] 35 W AR A

D)

7) Al mep A =E
Auditor notes at discretion
HIZEIC HAT R E

(5) AALA ¥ B FpA oA AAMRA =
3k Atslo] A HE AR IAS
Agsiolof g,

Aol 7] Ag® wad g 2 Ase] WAe] Bad A9 ol
Sk

2]
AAL 282 HE 15 U(calendar days) o]l Z2] o
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Audit team leader will send to the organization the final audit report after approving the report. In the
process of approval and reporting if the contents of the audit report are changed, the final report shall be
sent to the organization within 15 calendar days after the end of the site audit. When revised audit report
was sent, sending date shall be recorded in the approval document of the report and final audit report shall
be acknowledged by the organization’s management representative.
EFAARGE ST, WREZRE AR RE T8, BRSNS HEIZE ARG 15 NH P H A RIRES 4
2,
6) AR Zoh W/mE HF AA BuAE AT u) IATF HegS AR A AFsE FHS AL,
IATF 9] 7H5 A 2ol A Al g ke 245 el o) 2ol TR 1U(ATF NC CARA) high =9t 37
AN R IO thgo] EgE o] AAEofol Fhtk E@, Aol ute AALY WEE AAY V]S ARE WG
& glth.

Audit team shall use format which IATF oversight office provides when writing draft and/or final audit report and

ek

an audit report shall include the following with NC management application progam(IATF NC CARA) link IATF
oversight office provides: Additionally, at their discretion, auditors may retain their notes as part of the audit
records.

HAZ AR 1985 B S /B 2 A A AR S I LA IATF B p A 4R Al S AL NN, JF5 IATE B
I B NC B R (IATF NC CARA) 8. AN, A% A AT B 4Tt B HE R A A B A il s i) — 040 Ok
B

1) AAHESE AAA RS MAAG el MR AF AAAEA AR

fE [ RS A=

i

copy of final audit plan changed during the audit

S5 B A T B S e 24 AL R

- HF AN BAske] A B AE AT vlaskel Had s19 Age]l MANAS A,
HAE HS ArAEA = ArtR Al FH-Hofof Fht

With regard to final audit plan, when at least below items are changed during the audit compared with the

Q

initial audit plan, the changed final audit plan shall be attached in the audit report

OIS 2 ST | B W B UR L CEO)RY QL - A o i = et R S Y N T S W 5 R A P VA G S e 0 2 S
THRIBRAE 8 A%l o o

- AARAIZE

Audit time
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Audit subjects (process, applicable requirements, CSR, manufacturing process, shift, etc)
HRZEE G2, &M%, % CSR. L&A, FPLREE)
- AARIE F AARAIRE
Total audit time by auditor
B A% DBV HT AN (]

n
o>
>~
>,
N
N
offl
r o
o>
~
>,
o,
o,
BN
Y
tlo
ol
Sl

el AatE FAsGT: ARA A (6 FF, VAL,

objective evidence which auditors visit manufacturing site during the audit (ex. Airline ticket, train ticket, hotel

receipt, etc
B A% SR AU A0 ) S B B WESE (IIBLEE . KSR, R R 548D
) AAME G Aol E3hE A FHEA
Contract review including confirmation from audit team leader
AFE ALK F G [V
) FREFAP B EFA) B SYES A
Signature of ethics pledge and (if applicable) ethics pledge of interpreter
EEGRIEFM G H]D #9F R A BRI TS
) 71EF ARAF (A oREE e TR g CSR B AF0] = )
Other additional attachment(organization’s process map and scorecard related to CSR and any other applicable
documents)
FAR B nBR A CHEAGR AR R 5 & A CSR M RE 70 R48)

) AFE = A5, B 71 AAALY S AR IA (ARl olaid 4 Sl o= W EofoF §)
Where applicable, the audit report of remote support function written by other IATF 16949 certification body
(it shall be translated for audit team to be able to read the audit report)

FEE AR OUT, AR IATF 16949 YAENLI S 5 B FE SCRF D RE B AR S CORIRIIE Ao A% 53 BE 008 [ 13 #F A2 AR 75D
7) AR A7 @Fel tdE dEel 3 AANRIAME FAAG FALIL B Habds
Baspgol A AAt 22l 7] ddd B g % Aol WAool Had g ol iy ARl
TAE HITAAIRILAE 15 Y(calendar days) o|dlol] sjdxZld] Hddstolop gty FAE AAE AT}
Agdd 49 A5x4 HF KA $RAAE HuA SAEAd 71Estojor iy, HF HuE 229
goieldlel olsf A sl ofof Ik

Audit team leader will send to the organization the final audit report, containing the contents stipulated in

N

paragraph (6) above, after approving the report. In the process of approval and reporting if the contents of the
audit report are changed, the final report shall be sent to the organization within 15 calendar days after the

end of the site audit. When revised audit report was sent, sending date shall be recorded in the approval

U= =ZNIRHEF
hE L [
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document of the report and final audit report shall be acknowledged by the organization’s management
representative.

HRZARM A KFQ st Bk (6) TUHUE WA I IZAR S IR HHE . A AR i, R o kidsad
BT RZAR S B R T, SRl NAEII 45005 15 N H T H W AGE SR L. AR BT A A% IR S
I, DIAEAEAERIR S g AR H L, S 28 Al 5 Bt A B AR B

5.7 FHg &

Nonconformity Control

ARFEHEHE
FA #E % A w5 A did Ay 9 FAFRYAN(GA-6101)9 8k IATF 16949 ©f
gt SAWNES IATF 16949 FAF ¥ AZ(EA-1235-TS)S whEt) gk IATF #E s AMFAel A
Asshs FAT A B AZgAleld s 4 FASl diEll ERAYE AAN "3 24 3] g9RE

WS AFE-E ofoF

Handling nonconformity and follow-up of audit shall conform to the Instruction of Handling Nonconformity (GA-
6101) in general operation and specific issues applied to IATF 16949 shall comply with the Instruction for IATF
16949 Nonconformity management (EA-1235-TS/Rev.0). Also, the Nonconformity (NC) Management form and
application tool which IATF oversight office provides shall be used to exchange the responses between the KFQ
audit team and the client for each nonconformity.

AFF UG BLRG SR T IS E NOBAE (AFF S DUEELIR M) (GA-6101) , JEMHI T IATF 16949 (45 5E P 75 N E 15
(IATF 16949-N T & UVE FL ) (EA-1235-TS) . b4k, FfEA] IATF BB Ipa SR AT S BT TR, 1E

KFQ i A% ZH AN 7 2 [ AN 2 TR A 4

5.8 2I5AH
Certification Decisions

re

i)
ofo ol
ox

X,
XAt

L M| ZFO| hE UwH 2FL

(=

rr - Jh

dim

&
o
=

St o
09k %

o
IATF 16949 Q1Z A %(EA-1240-TS)S UHECLCE
t

o
Decisions on certification registration shall conform to the Procedure of Certification Decisions (GA-7100) in
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general operation and specific issues applied to IATF 16949 shall comply with the following:
WEEM B EEMEEE R E RIZE FLEEERENN (GA-7100) , BT IATF 16949 K& H IS BIE
IATF 16949 JAIE R %2 #E U (EA-1240-TS).

= = S
59 ASSE A ASM T

Registration and Certificate Issuance

R FAHE B ME

CIZZAM o|F o x=X[o| QUFAI 55, 2ASA &Y U =X 2o QFSE S 50 i LY 2E=2
OISSE gl ASALUAMX|E(GA-7101)0] =5}H IATF 16949 0| M dl= EAIEL IATF QAISEE U

Ol = A3l X| Xl (EA-1245-TS)2 UIECE,

The general operation of a certified client’s registration, certificate issuance and notification of certification
registration to the organization shall conform to the Instruction of Registration and Issuing Certificate (GA-
7101) and specific issues applied to IATF 16949 shall comply with the following:

WIER B 2 JENER P BIER . TEFAUR A 9 A B A EE A 28 POEE (VIEEMANERMRIEREY (GA-
7101) , EHT IATF 16949 Ky FIPLEAE IATF EIEMANE AR 7 (EA-1245-TS).

6. CQIFAL 2|

Certified Client Supervision

WEZ B
IZSEE =X|of TZ|0of CHEr UYHY 2AH2 QUSAEE|FE(GA-8100)0] =otH IATF 16949 0O M E3i=
EdAES 22 MEL;,

The management of certification registered organization shall conform to the Procedure of Supervision of
Certified Client (GA-8100) and specific issues applied to IATF 16949 shall comply with the following:
WIEE M AR EEIEE GMEZ P EEMN) (GA-8100) , EAT IATF 16949 )45 5E F I FLEAE M FER:

(1) IATF OEM £ M2 =2 JiX1D Y= AUSAMI DUSZLRH Sdigs MIIE=s 22 SEMH2 DA
LTAAN Tet X=XIE FotoOoF stCh. Ol0 et AMRAIE2 DBAM2dey = X0 et

b
XelXI& IATF 16949(GA-8101-TS)0ll (HECH.
In case a certified client having IATF OEMs as its customers receives claims from the customers, KFQ shall
take an action according to the customer requirements. Relevant details shall comply with the Instruction

of Handling Organization with Claim from Customer for IATF 16949 (GA-8101-TS).

[ —=F=3ad]
===
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WS LL TATE  OEM AE I IE RS P S B B2 (20, KEQ AR 408 0 25 T SR SR A it o A 26 011 NG 725 7 A )
Jii % 2 e kb RS FS TATE 16949 (GA-8101-TS) .

A2 oIEsE RANE RotHH= AIZ&AL HAYAE Dl SEMSLS] HAMA FHoid JIE
0 tCF.

A certificate's validity is subject to the ongoing surveillance audits, re-certification audits, and other

HA
4
0
=)
(=]
ol

conditions defined in the contract with KFQ.
WE B HA BB T RS IS B S A% . B UGE S & DA 5 KFQ 2507 16 7] Aol e i) oAt 25414
SEMHEE ASAN g2 012 = Us IATF o5 s ¢ FAIStD 2ZtEE BE B1d AFE
CHotod 10 & OILHOI SIS AU A 2Xiotl, oHE HAE A

KFQ shall notify its clients within ten (10) calendar days of any changes related to IATF certification activities

00!
o
[l
MM
4 0
ol
rr
>
N
Ol
ol
=
S
o
(ml

and requirements that may impact its clients and verify that each client complies with the changed
requirements.
KFQ RZ7E 10 AN H 5 H Pyl an 2 - il RERLm 25 7 (1) TATE YOS S A ERAG SRHMT AR5, FRAER P 2B/ &
A B JE AR
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<Figure 1. Manufacturing site audit and Certificate Cycle>
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7. 174 o|9] 3 =N

Customer Appeal and Complaint Handling

B AL RAL
AFUY 24 5 AFEHORVEY AAA] tE oAy B EWAF wpelE mAold o

= WA 29 2 (AA-1600)= =T
Management of appeals and complaints regarding audit results from applicant organizations or certified

organizations shall follow the Procedure of Handling Appeal and Complaint (AA-1600).
IR ZH 2L B AUE ZH 200 B A% 45 F A B UR AN UR (10 B RE A (s B UR AR AL ER ALY - CAA-1600) .

% B
Management of records
R

AZ715%e A¥, Wy BE, AN, BE A P AR U Bt /S0 FH(BA-2100)0] Fhe IATF
16949 o] 54 27432 tas weErh

The management of identification, storage, protection, retrieval, retention period, and disposal of certification
records shall comply with the Procedure of Record Control (BA-2100), and the specific requirements of IATF 16949
shall be adhered to as follows.

INECRMRA. 7. RIP. R, REFHALENEEEFCCREEMMU) (BA-2100) , IATF 16949 1FFEE
KIIESFA

S AMAL O = O|FO| QISE JATF 16949 ZZl(client)2t AEME =3 7|20 CHSE AMAF &
7|et 215 250 gt 7|F2 FXISHOF BHCt.
KFQ shall maintain records on the audit and other certification activities for all IATF 16949 clients audited, certified,

or previously certified, and for organizations that submitted applications.

KFQ MR EFIBELE K. IAIESSERTIAIERY IATF 16949 % P LR 1R X BRIBRVAR R BN EMIAIDEICR.

) 2E 7|E2 Chas Z5H0{OF ohLt.
Records on verified/certified clients shall include the following:

INEHCRNBENTRE
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1) SHYsts 2% RES =t Ao BA A oM

Legal contract with client, including any appendices, as applicable
MEASEEUHRHSERSITIERER

2) A8 HE (A € Al AU HE JIE S A E7E 2= HIES ZEt SE HHAM =g
HEER (BEEZARITE. PEFHEICRNENRN  BEREFRNNMESER )

3) dAF ZIEE Rl MSE E=Z(client) &

client information supplied for the audit planning

N RZ SRR BER % 5 R

4) AAL AE s 29 (A A A2 2= E(GA4100-06)

the output of the audit planning activity

HAZ SRR SIS (I AL AT RS 5 (GA4100-06) )

5 X =, Abzgta], A4 8 EE HAIEM

initial, surveillance, recertification and special audit reports;

BIE . BB FAUERURR IR B A

6) WE=l= BF Ef 7|20 2ot A A2M, dAF EOM, 82X 22| 7|5

the audit plan, final audit report, and nonconformity management records issued by the other certification body
R, FHARAENUR A AT B S TR B AR s AT & Dk

7) A AlZE Z2780f Che 2

justification for auditor time determination

RIS T8 7 1) LE 24 2

8) =2t A O|9fH|7|, 22| 2HE[= A e AEZX|Of CHet 7|15

records of complaints and appeals, and any subsequent correction or corrective actions;

PEFAHRIR, DL R ATAT J5 2 2 1R 52 IR 1) 10 5% s

9) 100% siZE FHetof che dFdS =Zatet fHg &2l 7|5
nonconformity management records, including the justification for any one hundred percent (100%) resolved
nonconformities

AFFEEEICT, AFEATAT 100%M R AT & (1 2R i

10) 215 2780 thgt A

documentation of the certification decisions

WA E A

11) AEMt Hetd TA

issued certificates and letters of conformance

UEFANFFEAIE ] B
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12) HAR Q7| BTt MAND HAE S 2L A5 MENS HBSHED KO BE

— =

e

related records necessary to establish the credibility of the certification, such as evidence of the competence of
auditors and technical experts.

EENLANUE T AR FE PTG AR IS0, A0 o A% SRR % 5K B8 7T HOAE R «

13) dAtZZ O

Audit program

IR

14) AN 10 ZO|M @78t= ZE(client)o|H X 7|15

records of notifications to clients required by the Agreement section 10

FrIAEE 10 2% BER % P il AnE %

15) Wels BH 2F X 23 GiY Al SUE "dArds d2En)

Internal Waiver request and decisions ("Applications for Audit Day Reduction" approved, as applicable)
WIBER S BRI E CAni& AL, bE R A2 N H b HI D

16) €8 IATF vlo]EHlo]= Ag= A=A 9 5 X A 7|5

the records of the monthly IATF Database accuracy checks and subsequent actions taken

B H AT H P AR A 25 10 1 53 LR B 5 SR B 435 e

17) ZX(client)0] TRt BE MFS SX5t2 FHE =X|of Cigh 7|=

records of the notification of significant changes by the client and the actions taken.

5 P R KA B 3 R R T SR LA it P 3

18) 2T 4H| AT 2 =Y dA-HE 2T SUXE KIE 2¥ 2A8s)

audit-related travel evidence, including receipts for travel expenses, regardless of who paid for the travel expenses
MR ERIESE, OREERE AR, TRZERY M s Ay

X AT
Annexes

B

< A1 > IATF 16949 Q1SF7]5eke] MeFa szl
<Annex 1 > Global overview of IATF 16949 certification process
<P 1 > IATF 16949 VATIE & 391 A A8t ol 722

I
SEETE

an Foundation for Quality

1l

33/ 38

i



Client & CB

ol

—

S22 & - |ATF 16949 -

Procedure of Certification - for IATF 16949 -

(EA-1200-TS / REV.18 / 2024-07-05)

Lsis

Korean Foundation
for Quality

engage in a legally Initial Certification Certificate
enforceable agreement decision - expiration date
(31,611, 861.2) Three (3) year certificate cycle (5.1.2)
Initial Certification > Surveillance Recertification
y
Establish the audit team
(5.6, 5.6.1)
Plan for stage 1
readiness assessment
(6.2.1)
"Days” specified in this diagram are
Conduct stage 1 “calendar days”
readiness nent
(6.2.2~6.2.6)
sr:;ﬁa;o Technical review to
soonertfian decu_ﬁe on stage 2
20 days readiness (6.2.7)
Conduct L
stage 2 no
P(Igr;;o&r S;?g; 2 ;‘(’)‘;"S;Z:z Plan for surveillance audit Plan for recertification
ot (5.71& 5.7.2) audit (5.71& 5.7.2)
¢ 90 days after
Conduct audit of remote the:stage
support locations ;:::;‘9
where applicable d
(5.5.1-5.5.2)
v ; y
c(t;‘l(')trl’]f(ijc uactfosrfa% edi Conduct surveillance Conduct recertification
(5886.2.9) audit (5.8 & 6.7) audit (5.8 & 6.4)
Issue draft audit report at Issue draft audit report at | Issue draft audit report at
closing meeting (5.10) closing meeting (5.10) closing meeting (5.10)
7 oo W 7 ) -
Step 1technical review | 15days 5995 | step 1 technical review Step 1 technical review | 15 days
and issuance of final and issuance of final audit and issuance of final
. ; 5 Within 3 2 l—
audit report to client report to client 15 iy audit report to client
(510 & 5.12) (510 & 5.12) (510&5.12)
Within Within
15 days ¢ ¢ 15 days ¢
|_’ First response for major First response for major ¢J Ly First response for major Complete all
nonconformity (5.11.1) nonconformity (5.11.1) nonconformity (5.11.1) activities
Within T T Within T before the
bodgys - - B0 ey - expiartion of
Nonconformity management Nonconformity management Nonconformity management ||the certificate
(5.111& 5.11.2) (5.111&5.11.2) (5.11.1&5.11.2) (51.2)
Within Within
90 days y Y 90 days y
Nonconformity management- Nonconformity management- Nonconformity management-
CB (5.11.3, 5.11.4, & 5.11.5) CB (5.11.3, 5.11.4, & 5.11.5) CB (5.11.3, 5.11.4, & 5.11.5)
Within k2 v Within 2
120452 Step 2 technical review with Step 2 technical review with w0des Step 2 technical review with
certification decision (5.12) certification decision (5.12) certification decision (5.12)
| |
Within Within Within
7 days Update IATF DB and issue IATF DB (512 7 days Update IATF DB and issue 7 days
certificate (512 & 513) Update (>12) certificate (5.12 & 5.13)
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<HE 2> dAZL0 IE YRS E
<Annex 2> Work Flow according to Audit Results
<Kt 2 > R EZERREE
712 Apdstel nE YT EE
period Work flow according to audit results
RN U U VS - )
EREEE Audit resuit
Audit end date T
] ==o]= B * * *
AERARNH HE(S/3) AEHAE] NE/BAE]
15 21 o]y Initial Surveillance/recertification Surveillance/recertification
o Majorfminor nonconformity {(Minor nonconformity) {Maior nonconformitv)
Within 15 days from v
andit end date : NS ® ReEsE=(13h
x] == o] = kL =...........n........................n.n R R R R Recwlng correction and root
HAFEUZHE cause analysis
209 o srsrsrssssss ey ¥
.\Jn'.lthl.ﬂ :0 G-a.\: Erom ib“.it.b“.‘b- NO . g Il g g - ;g II g @
ot end date Diecisionof suspension Decisionof suspension
A7 Ao 2 W Yes |
10 ofuy v
Within 15 days SOm  duesssrsasrenensssensnsansrssssnshianene eensarensnsssensnsenensarsasasanen QSIS
it 15 s o Notification of certificate
suspension dacision (Client. IATFY
AAFEDZNE . '
FEateiH J b NEEX =24 v
602 oy Reveifing corrective action report SHSAFEET 2= (2 )
Within 60 days from prrenesreren et en et e renrenat e Reveifing completed
audit end date —5 P cormrective action report
A F el 2 Ay : ision on follow-up
209 Ot lssssesssssssisenssinnd ¥
Within 20 day= from e BT aOIA AL - RISE =S A
. o H Follow-up audit Certification reinstatement auidt
suspension nobficaton E T T
HALEEY Y g
ol ol a=zE
90 = Ol "{ R AR A A R R A A R A A AR A B R ertiﬂcatinn dECiSiD
Within 90 days from
andit end date *. + +
HALERUZHE a8 100 a2 & I
1109 ol Rt Closed e 100% Resoclved Foo s Failed
Within 110 day= from L]
Bt i =X 82 Nofification
: anat &.I:I.\...alh..lt Ecl.-.c.cl.-lc-.l.clc-ol.cl.-oc.clol.cl.-. {Client_ I.ATF)
Q= e) g Mg H
|-y a w | i *
10 21 o] H
] | ‘| pransnsanas® Dlg_ﬂm)&lhi
.\Jn'.lthl.ﬂ 10 u‘.\_g ETOm E‘.!‘.O!..!‘.O!.G!O.!!.G!‘.!‘.O.!!.G!‘. |mp|eme|"|t:_'{t|0n CDr‘Iﬂrmﬂtan :_'{L,ldll
cerfificafion decision H
A7 G 7 A2 Y T
Ha 23 A enenranerenred FromTmnemmmR erfification decision
Within 2 weeks before i
the next regular andit é * *
2} 7 7] A Ak E ol &2 Closed AT Failed
Within 1 weeks before
the pext regular andit
L I—=F=3a]]
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B omEA A Woluhs MEAZE, 48 Aol IATF gETo] 5202 9)5te] AFH ol Fk.
Any deviation from this process is to be submitted for approval to the IATF Oversight Office before.
AEAT i 25 LR AR AT NN S e 4R 52 4 TATF BB Jp o S AL

<HE 3> Ad7le B dAMAA The HAE

<Annex 3> List of support function and remote audit permitted support function

<PfHF 3> SCRFDDREMIGL AR B A% SCRF DI RENS B

T Remote audit permitted at SA-RSL
HE Ae71sHA (F+ SR HC 2N AAX AEL AHHA
G5 | CRRIIREARR (AR #hC s 2
R/ AVFITFEFZ?

1 Aftersales OfZEH M Y= &5 7ts Yes
2 Calibration ny B 27k No
3 Continuous Improvement NEESEV Sz du Geis 7}s Yes

Contract Review 7S Yes
4 Aot HE B ETFH
5 Customer Service D24 MH|A RERSS 7}5 Yes
6 Distribution Hij & Riz =7F& No
7 Engineering AXIL|OE I =7t5 No
8 Facilities Management AlE 22| RiEEE 7}5 Yes
9 Finance g W55 7}5 Yes

Human Resources 75 Yes
10 HESIPN S| ANER
11 Information Technology HqH J|& FERA 7t5 Yes

Internal Audit 75 Yes
12 LS AAF 22 REBERZEE

Management
13 Laboratory NS Sl =75 No
14 Logistics 25 /b =7t5 No
15 Maintenance 2H i 27t5 No

Management Review 7S Yes
16 48 4E BT
17 Marketing OHAl & ™A 7HS Yes
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18 Packaging =z B =7t& No
19 Policy Making HEE ot FEHHIE 7}S Yes
20 Process Design S8 44 SRRt 7t& Yes
21 Product Design HE 24 PRIt 7}5 Yes
Production Equipment Deve 7S Yes
22 Ak Tl JH EFERETR
lopment
23 Purchasing ol R 7}S Yes
Quality SystemManagement 7b& Yes
24 EHZEA2H REARER
25 R&D AT A SR =7t5 No
26 Repair S| H#EfE =75 No
27 Sales oK HE 7}5 Yes
28 Sequencing A& 2352 =75 No
29 Servicing MH| 2 BRSS =7ts No
Strategic Planning 7t Yes
30 Hepolg a8
31 Supplier Management SaAL #E| HEEER =7t5 No
32 Testing HAE Pl =75 No
33 Training nssH £i)ll 7}s Yes
34 Warehousing o G =75 No
35 Warranty Management 23 e RIEER =7t5 No
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